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1. Overview

» Productivity Center and Utility menus contain some
of the most common functions of SpringCharts

Productivity Center KT
E=] Address Book

| Bulletin Board

[5 File Cabinet

E@ Inbound Fax Lisk

|§| Letkters

I:EJ Message &rchive

My ToDa List

& Outbound Fax History
m TimeZlock,

[@b Urgent Msg

A My Websites

ﬁﬂ Word Processar Docurnents

WA Window  Recent Charks
H Calculators ]
@ Evaluate all Charts
=4 Fix Duplicate Charts
80 Inport Link Daka
T ImporkfExport SpringCharts Data
{ﬂﬁ, Search Database
Scan Docurments
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2. Bulletin Board

“*Place general messages for others in the clinic to see
<*Bulletins can be color-coded

“*Bulletins may be printed out

Eresk Room Cleaning ! Mew Bulletin - (Change this heading.] |
Directions to Christmas Party Type the message here.
GermansShepherd Puppies for Sal

Messy Bulletin
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3. Integrated Faxing

“*Enables the sending and receiving of electronic faxes from any

SpringCharts client computer

“*Can electronically fax any document that can be printed

“*Access SpringCharts integrated address book to locate fax numbers

»Outbound Fax History

“*Recently sent faxes displaying the status, recipient, destination fax...

»Inbound Fax List

“*View faxes in SpringCharts and store in patients’ charts and other

folders

Inhqund Fax List

Sender

Received

Max Results | 1 |:|| ;ég;gg;;gg
2107062200

Status Contact Contack# Subject Submitted  Completed E:ii?:fgég
Completed  [Byron 0014178819,,, |prescription |10-26-2006 ., [10-26-2006 .., |
Completed 00141785819...|Automatic T.,, |10-26-2006 ... [10-26-2006 ..,

|10-4-2006 15:28
110-8-2006 9:16
110-8-2006 11:58
110-8-2006 13:20
110-10-2006 11:48







4. Time Clock

“*Administrator’s time clock displays all the employees’ time clock
information

“*Time clock reports can be printed out

“*Employees who fail to login at the appropriate time can send a
request for time change to the administrator

2 from: 0271412007 | Stortpate |
l IN ‘ % ourt
(e’
to:  02/28/2007 | Stop Diate I
l f Request Change
dernn e
TWedday Date 1)) ouT Hours bet Ho T.im_es recorded
Wed 02/28/2007 910 PM ?{MTT Tlitoa]ms T'Eltgu'ﬂxd
ford o jan Mo times recopded
scfind Mo times recorded

o Done H = Print H EM Print Summary ” Bﬁ] I
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5. My Websites

“*Lists personal websites to provide rapid access to Internet-based

knowledge systems

*Each user can enter the website name and the URL address for

immediate access to the Internet

Cochrane Datahase hitp:fhananee. cochrane.arg
Cynahled hitp:iwante. ciyniamicmedical cam
TRIP Database hitp: s tripdatabase.com

MO Consult hitp: sty mdconsult.com
Mational Library of Medicine hitpiinnlm.gownnlmionlines

Mlational Guideline Clearinghouse hitpcifanany. guideline. goy

[ & save ” =M Print List ‘

SPRINGCHARTS

Electronlc Health Records
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»Conversion

6. Calculators

Calculator

“*Converts imperial units to metric measurements and vice versa

E Conversion Calculator

Fram:

Fram:

EX]

(@)

Length

@& cm
Crin

Temperature

®r°C

Q-F
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6. Calculators

»Conversion Calculator
“*Converts imperial units to metric measurements and vice versa

»Pregnancy Calculator

“*Select the LMP date; the calculator will extrapolate the
approximate fetal age and delivery date

E Conversion Calculator g
Weight
oy October || |2006 % First Date of LMP
Sl i3
From: Ol Ib October 2006 P ——
O oz gy M T W Th F $a
1 |2 (2 |4 |5 |6 |7 .
Length 2 1o ol iz Estimated Fetal Age
®em 15 |16 |17 |12 (19 |20 |21
From: in 23 |23 |24 |25 |26 | 27 | 28 3 whkis) and 2 day(s)
Oin MEIE
Temperature Estimated Date of Delivery
@®-c
QF
l Bﬁ]CDpyText H MCDWEDD H (}ifDu:une
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6. Calculators

»Conversion Calculator
“*Converts imperial units to metric measurements and vice versa

»Pregnancy Calculator

“*Select the LMP date; the calculator will extrapolate the
approximate fetal age and delivery date

»Simple Calculator
“*Basic calculator to process simple algorithms

E Conversion Calculator E
Weight
Ok
Ooz
Length
®c
Oin
Temperature
(O
OF

October  |% | | 2008 | % First Date of LMP
October 2006 1071 D006
Sy M T W Th F %a
1 [z [2 |4 |5 |6 |7 .
s s Tl izl a Estimated Fetal Age
15 [ 16 [17 |12 |19 |20 [0
I3 |23 |24 |25 |26 |27 |28 3 whkis) and Z daw(s)
29 a0 |
Estimated Date of Delivery
o7 M7 rzo07
l Bﬁ]CDpyText H MCDWEDD H (}ifDu:une
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7. Patient Database

**Search patient database by diagnoses, medications, procedures, tests,
insurance companies, employers or providers
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7. Patient Database

»Form Letters
“*Print or E-mail form letters to all patients on search criteria

Form Letten

Enter the Subject and Text of the Form Letter below

Subject: | Drug Recall

Thank vou for choosing ~

Suburban Medical Group as

vour choice for premium
Texts medical care.

L= wou have undoubtedly

heard through the media

during the past several '

o Done H @ canced ]

**Search patient database by diagnoses, medications, procedures, tests,
insurance companies, employers or providers
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7. Patient Database

**Search patient database by diagnoses, medications, procedures, tests,
insurance companies, employers or providers

»Form Letters

“*Print or E-mail form letters to all patients on search criteria

»Reports

“*Reports from search criteria can list patient demographics and
cross reference the patients procedures and/or diagnoses

Form Letten
Enter the Subject and Text of the Form Letter below

Subject: | Drug Recall

Thank vou for choosing ~

Suburban Medical Group as

vour choice for premium
Texts medical care.

L= wou have undoubtedly

heard through the media

during the past several '

o Done H @ canced ]

Fatient Demographics

Name
Date of Birth

Age

Patient Nurnber

Address

Home Phone

‘Word Phong

55 Number

OOkIEEEROEOE
=
)

Ircliide Al selected DATA

=]
[
z
T

Test
03/16/2001 Mammagram

=]
3
3
o

Encoun ker

Include Encaunters
() Most Recent
®al

Qs
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8. Patient Archive

“*Remove a patient from patient list but still retain access to the
patient’s records

“*Locate archived patients by: last name, first name, birth date,
address, city, state, zip code, SS number, etc

“*View or print archived patient’s chart records

Search |Last Name || d & search Peisonal Information Address Informatian
Si h K Patient Inf
) selboohds FistName | Russel Address | 201 Elm St
Dalton Dalton, Sally E 05/28/1997 )
D Davis, Ryan [ 04/08]1952 Mddle Initial | J City Sherman
D usty O 11/04/1987 Last Name Dean State | TX [%
Dean ______Dean, Russel112/13/1835 : =
Depeid Depen, Russ 102/13/1972 | Dateof Birth | 121131935 = Zip Code | 77521
Diamond Diamol land E 10/10/2001 513 234-54-9B78
D Doe, John O 01/03/1976
Doxworth Doxwarth, Harriot T 02/13/1955 Marital Status | Widowed |~
Duncan Duncan, Renes I 02131968 Sex M|s
Employer Retired
Contact Information Miscellaneous Information
Home Phone | (214) 454-4545 PMS ID
Home Fax Provider >
Wark Phone Patient 1D 49
Worle Fax
Pager
=l Phane
Email

[ [B® Get Chart... ” £% Track Patient.. [ [ prchive ]
[ O New I I B save I X Delete

-
b

£ >
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O. Utilities

“*Universal Export Function

»Enables user to copy specific data from SpringCharts window and
manipulate it into other programs and devices

“*Program Information & Help

»Help menu provides tutorial information and a knowledge base
about many features of SpringCharts

/ Select Type of Export

l @ Copy to Clipboard ]

Export to Text File ‘

l @ Open in Word Processor ‘

l ¥ send to PDA ‘

l . Send ko iPod ‘

IIHH Adminiskration

SpringCharkts Help

Ed about SpringCharts
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