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1. Overview
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1. Overview

»Practice View Screen
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2. Appointment Calendar

*Block out time in the schedule

“*Add New patients to the schedule

“*Add Existing patients
to the schedule

“*View all appoint-
ments for Existing &
Registered patients

Chart a ‘No Show’
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3. Patient Tracker

»Shows at a glance the current location and the status of all patients
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3. Patient Tracker

»Shows at a glance the current location and the status of all patients

»Add patients to the Patient Tracker as soon as the patient arrives

i Edit Appointment
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3. Patient Tracker

»Shows at a glance the current location and the status of all patients
»Add patients to the Patient Tracker as soon as the patient arrives
»Display Patient Tracker as the main large window option

i Edit Appointment
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3. Patient Tracker

»Color Coding — The six color options are defined by each clinic.
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3. Patient Tracker

»Color Coding - The six color options are defined by each clinic.

»Location and Status - The Location and Status allocations enable the clinic

to know exactly where each patient is located in the facility and the
status of each patient.
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3. Patient Tracker

»Color Coding - The six color options are defined by each clinic.

»Location and Status - The Location and Status allocations enable the clinic

to know exactly where each patient is located in the facility and the
status of each patient.

»Tracker Group - Clinics with multiple offices can access the same data-
base across the Internet.
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3. Patient Tracker

»Patient Information - The patient demographic information can be
viewed, printed, and edited from the Patient Tracker window.

change find appt= print
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3. Patient Tracker

»Patient Information - The patient demographic information can be
viewed, printed, and edited from the Patient Tracker window.

»CheckOut - The system logs the check-in and the check-out time for
each patient entered into the Patient Tracker.

change find appt= print
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3. Patient Tracker

»Patient Information - The patient demographic information can be
viewed, printed, and edited from the Patient Tracker window.

»CheckOut - The system logs the check-in and the check-out time for
each patient entered into the Patient Tracker.

> Tracker Archive - A record of patients tracked through the Patient
Tracker is kept in the Tracker Archive.

change find appt= print
schedule for patient schedule
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4. To/Dos and Reminders

“*Create a personal ToDo item - Creates Green color bar

“*Link a ToDo item to a patient — Creates Blue color bar
“*Send a ToDo item to a co-worker

+»Schedule a ToDo for a future date.

Add to ToDoReminder List... u TaDo-Reminders

Check Lab

Call Pt

Drder Supplies
— Check XRay
alula] Check Pt Status

Call Pt f Check Lab
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4. To/Dos and Reminders

To Do Lisk

Check Lak

=vkes, Chriz J
0Ss2211 ﬂ
Q9242007

Check Test
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2 0520068
ags242007

Order Supplies
oar242007

Check Pt Status
=vkes, Chriz J
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TimeZlock Reguest P
w

*Checked items are completed - will be
removed next time user logs on

“*Blue Bar indicates related to patient -
will roll over each day

**Green Bar indicates personal item -
will roll over each day

“*Orange Bar indicates a request for a
time clock adjustment
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5. Internal Messages

“*Send & receive messages from co-workers

“*Send messages not related to patients
“*E-mail messages across the Internet < Save message to Archives

“*Multi-send to co-worker groups “*Spell-check messages
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5. Internal Messages

“*Link messages to patient demographics

“*Access the patient’s chart

“*Access patient’s routine medications & prescription history
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5. Internal Messages

“*Link messages to patient demographics

“*Access the patient’s chart

“*Access patient’s routine medications & prescription history

“*Chart patient’s message when completed
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6. Urgent Messages & E-mails

@3’ Open a Chart

»URGENT MESSAGES o Tk patent
»*Messages instantly appear on recipient’s screen ) Change viem

“Urgent messages can be sent into the recipient’s message list
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6. Urgent Messages & E-mails

»URGENT MESSAGES

“*Messages instantly appear on recipient’s screen

“Urgent messages can be sent into the recipient’s message list

»E-MAILS

“*0One e-mail account is setup for the medical office

“*Specific user(s) assigned security clearance to open clinic's e-mail

e T

“*E-mail icon appears alongside user’s log-in name g

“*E-mail item opens into a Message window placing the body of
e-mail in the message body

“*Message window attaches patient demographics from the
sender if e-mail address is recognized by program

Graw i’ Sircceed ; . "
’i ) © 2011 The McGraw-Hill Companies, Inc. All rightsreserved.



	Chapter 4
	Chapter 4 Content:
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27

